
Start On Acceptance

C AE3! TA L

Pacific Ridge Capital

Doni^cnfis.) prftp,.!^qei;ir



liltroduclH)^

Servlce Suriisnar^

PHyi?i9i'H Schedul

U COIlditiO"S

i3ocum<lnt-!D pfop^mqfsmhf.ixjf'iqiihsaj'lba 2 of 11



inirc

Please fincl our engagement aitached. If you could please reuiew, enter your payment detgils, and sign when ready. Your SMSF
return v/ili be !odged once we receive the signed copy ofyour tax return and thls slgned engagement.

Pgcific Ridqe Capita
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jervice yuminarv

Accounting seryices-SMSF -Annual accounts and Tax Return

Self Managed Superannuation Funds Annua! Compliance Annual financial statements and Tax Return for Self

Managed Super Funds.

Based on the information being entered and reconciled in an accounting software package.

This inciudes:

• Completion of the annual financia! statements and associated documents for the fund
< Preparation & lodgement of the annual tax return for the fund
* Calculation of updated pension amount
* Disbursement for completion of the actuarial certificaie for the fund (if required)
• Arranging for completion of the fund audit
< Other taxation advice advice provided throughout the period

Auditing services - SMSF Audit Services

To assist you v/ith an audit of your Self Managed Super Fund finandal statements.
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Aecounting s&n/ices ~ SMSF - Annua! accounis and Tax Retum

Auditing sen/ices - SM3F Audit Sen/ices

Billecj on completlon
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Generai
"ierms

anc! (.^onditions

Michae! Sheedy

The Lorsac Superannuation Futid

12 High Street

Dee Why, NSW, 2099

Austratla

Dear Mlchael Sheedy,

INGAGEMENT LETTER - Paciflc Ridge Capital and The Lorsac Superannuation

This is to confirm our uitderstanding of the terms and objectives of our engagoment and the naturo and limitations of the

services we wil! provide.

"Client" or "you" means the entity, acquiring goods or services from us in the Engagement Letter.

"Engagement Letter" means this document including the Terms and Conditlons, scheduies and annexures set out herein.

"Services" means the scope of the services specified in the Proposal, Engagement Letter. or as varied in accordance wifh

these Terms and Conditions.

Purpose, Scope and Output of the Engagement

Pacific Ridge Capita! will provlde professiona! services at your request. We will provide the Services to you in accoi'dance with

the reievant professiona! and ethical standards. The details ofthe services provided in this agreement are detailed heresn.

Unless othen/vise stated herein, the Services covered by thls engagement do not inciude audit or revievv services, therefore, no

assurance wjil be provided. Unless agreed with you, the Services wi!! not include specific identification offraud or other illegal

acts. If we do idenfify such acts or omissions, we witi inform you. Sefore doing so, we wi!t notify you as soon as practicabie that

we have identifled any insfances offraud or ijlega! acts / omissions.

Unanticipated Services

Only the services which are listed in the attached schedules are inctuded within the scope of our instruclions. !f there is

additional work that you wish us to carry out which Es not iisted in the schedule, any additional work wili be quoted to you before

the commencement of said sdditional work. Once the scope of the additiona! work is agreed upon, we wil! issue an additional or

updated letter of engagement via our online proposat system, and will ask you to sign the new agreement before we commence

the new work.

FurEhermore, The Lorsac Supcrannuation Fund will agree that if an unanticipated need arEses (such as an audit, an amended

tax return or a persona) financlal statement required as part of a !oan agreement), this additional work will be performed oniy
after arriving ai a mutuaily agreed-upon prioe and a Change ofService Request is acoepted with a digitat signature.

Period ofEngagement

This engagement starts on On Acceptance and is vaiid until it's ended by mutuat agreement or superseded by a newer

engagemeni. We will not deai with eariier perlods uniess you specificatly ask us to do so and we agree. You or we may agree fo

vary or terminate this agreement at any time without penaity. Notice of variation or termination must be given in writing.
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'rlce Guarantee

Paclfic Ridge Capltal wlli always stand behlnd the quallty and professiona! nature of the een/lces that we offer. if at any point you
are not comp!etely satisfied wlth the services v/e have performed, we encourage you to bring this to our at^entlon Smmedlateiy.
We'd iove the opportunity to correctly address your concerns and altow us a chance to win your trust back and prevent simi!ar

problem? from happening in the future.

!f you are stil! not satisfied wiih the outconie of our services, we wit! v./ork fowards a mufua! agreement regarding the payment for

servlces completed. As an exgmpie. we may ggree to either forgive the reiated payment or accept a. portion of the originaiiy

^greed priee that reflects your level of satlsfaction.

Our advlce and information is for your soie use, and we accept no responslbi!ily to any third parly, un!es$ we have expressiy
agreed in the engagement letler thaf a specified third party may rety on our work.

Ownershlp of Documenti

A!t orsginai documents obt^inecil from the dient arising from the engag^ment shal! remaln the property of

reserve Ihe right to make a reasonabie number of copies of the original documents for our records.
client, However, Vs/e

Client Responsiblllties and Warranties

in conducting this engagement, inforrnation acquired by us in the course ofthe engagement is subject to strict confidentiallty
requlrernents. That Information wiit nol be disctosed by us to olher parties except as requlred to provide Ihe Services; as ailowed
for by law; or with your expresg v/ritten consent.

The Client is responslbie for the reiiablijty, accuracy and coinpfeteness ofthe accounting records, parttcuiars and information

provlded and dlsclosure of all materia! and reievant information. Ciients are a!so responsible for provldlng us with such materiais

and relevant informatjon in a timeiy manner so that we may provide our Services to you in a timeSy manner. Clients are requlred

to arrange for reasonabfe access by us to reievant Endivsduals and documents, and shall be responsibte for both the

compieteness and accuracy of ihe information supp!ied to us, Any gdvice given to the Ciient is on!y an opinlon vvhich Is based
on our knowledge of the Ciient's particuiar clrcumstances and is informed by the informallon, materials account records and

partlculars provided to us by the Cilent.

You agree that v^e are entil!ed to rety on the accur'eicy and compieteness of any information you provide u§under this
agreement and in order to provide our sen/lces to you. Pacific Rldge Capita! accepts no liabiiity or responsibiiity for any loss,
damage, ciaim or expense that you may suffer as a result of you providing us v/ith InacGurate, incompSete, InGorrect out of date

or untimety accounflng records, particuiars or Informatlon, and you walve and retease us from any and ai! such llabiilty.

You agree to pay Paclfic Ridge Caplta! the Fees in accordance with the Bitiing Scheduie set out in this sgreement.

You warrant thaf you have not re!led on any representations or warranties made by Padfic Rtdge Capita! in respect of the
Services whlch have not been express!y set otit Jn thls agreemenl.

OuSsourced Service;

We may invoive third parly contrgctors or outsourced serviee provlders jn provlding varlous aspects of your accountsng work.
These serviees may Include:
* Accouriting flle preparatlon and/ or Dgfa entr^ inlo our accounting systerns
* Audlting of ^iccounts (IncJudinQ Self-Managed Super Funds)
' Hostlna ofdata on eioud-based $erver$

A fui! llst of our third-pady contractors or outsourced servlce providers can be found hece;

httpsi://moneytax1<

niy.sharapoint.com/:b:/g/personal/rob_prcapital_com._au/EZJUXCzzHt1l.kEQ3SHIH9MsB2iFSQJINSYDkNNIgqUsavQ?

e=PVRcnr
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Acceptance of our services in conjunction with this engagement document indicates your acceptance of the use of outsourced

services as described above. Where the outsourced service requires the disclosure of persona! information to an overseas
recjpient, a consequence ofyour consent is that Pacific Ridge Capital wi!i be required to take reasonable steps to ensure that

Australian Privacy Principies are compiied with by the overseas recipienfs of the Personat Infornnation.

Pacific Ridge Capital has taken aii available measures to ensure the security and privac^ ofyour data is protected and follows

the notifiable data breaches scheme as outiined In the Privacy Act1988.

Limitation of Liability

Our liability is iimited by a scheme approved undor Professiona! Standards Legislation. Further information on the schcme is

avgiiable from fhe Professlonal Standards Councils' website: https://www.psc.gov.au/.

Termination ofthjs engagement

Subject to any statutory provisions that apply to the Services, and unless otherwise outlined in this Terms document. either party
may termlnate this engagement at any time by giving 28 days written notice to the other. Either party may terminate this

engagement immediately if the other commits any material or perslstent breach of its obiigations under this agreemeni, in

particufar the Terms and Conditions set out in the Engagement Letter (which, in the case of a breach capable of remedy, has not

been remedied within 7 days of discovery by the party in breach), or if the other becomes insolvent.

tn addition, we may terminate this engagement on reasonabio notice if any of the following circumstances occur:

• you faii to pay our accounts on time;
* You fail to provide us with requested information
• you fali to provide us with adequate instructions;
• your instructiQE'!S involve acting contrary to the interests of another client;
• a conflict of interest has arisen or it is not appropriate for us to continue to act on your behaif;
• we are no longer be able to provide all or part of the Servicas to you because of applicable auditor independence rules or

legislation without ceasing to be independent in relation to an audit client; or
• for any other reasonable and just cause.

In addifion to our other rights, upon termination you will be required to pay our charges for worR done, and for any expenses

incurred up to the date oftermingtion togothcr with our reasonable costs and expenses Encurred in connection with the eariy

termination ofthis engagement.

Termination ofthis engagement is without prejudice to any rights that may have accrued before termination. The Terms and

Conditions of this agreement which expressiy or by impiication are intended to suE-vive its termination or expiry wiii survive and

conflnue to bind the parties.

Force majeure

Neither party will be liable to the other for any deiay or failure to fulfil their obiigations under this agreement if that delay and/or
faiiure arises from causes beyond their control, including but not timited to fire, floods, acts of God, acts or regulations of any

government or supranatlonal authority, war, riot, terrorist gctiviUes, strikes, iockouts and industriai disputes.

ilectronlc Communications

You agree thal we wil! communicate with each other by eiectronic means such as e-mail, SMS etc, We and you each recognise

that e-mait and the internet are inherently insecure and tEiat emaiis and data can become corrupted, are not always delivered

promptiy (or at ail) and that other methods ofcommunication may be appropriate. tn addjtion, the internet is prone to viruses,

We and you each recognlse these hazards and so each of LSS will be responsible for protecting our own systems and interests

and neither of you nor we wii) be responsibie to Ihe other on any basis for any ioss or damage in any way arising from the use of

electronic communication.

Eilling
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Servlces may be biifed on a fixed rgte or houriy billing rate, as Indlcated herein. W^iere we cannot provide a fixed rate quole, we

wl!l quote an hourly rate in cases of project work where it is difficu!t to define the scope of the service required. |n the ca$e

where you have be§nquoted an estlmate based on an houriy rate, Paelfie Ridge Gaplta! wlll inform The Lorsac Superainnuallon

F'und of the amot-int of time used foefore we issue the finat bill and colfect payment, Our professiona! fees wii! be based on our
regulgr bi!fing rates, pius direct out-of-pocket expenses and applicable GST, and ^re due when rendered, Fees for additionai

servlces wii! be estabilshed separateiy.

Invoicing and Payment

We will submil our bil!(s) as indlcated herein. If an exlenslon of our servjces is requested, we will discuss our fee arrangernents

that ttme. Plan Imptementation ^s weit as p!an rnonltoring and updatlng, if needed, are separate engagernents. if you choose

ofthese addlEionaf gervlces, a separate engagement letterwli! be provided. These servlces vyifl be biiied separately.

al

on

Ws reserve the right to suspend our servlces or to wlthdrav-/ from this engagement En the event that any of our invoices are

deemed delinquent. in the event that any cotiection action is required to co!!GCt unpaid batanccs due to us, you agree to
reimburse us for our co§tsof col!ection, fnc!udin9 iawyers' fees.

We may coliect Personal Inforination about your representatlves, your cjlents and others when we provlde services to you. Ifwe
do, you agree to work v/ith us to ensure that we both meet iE-ie obllgatlons that we each may have uneier the Privacy Act 1 988

(Cfh) (as amended) (Prjvacy Act). The obiigations may lnc!ude notifying the relevant person fo whom the personat informaflon

reiates wEtio we gre and how we propose to USQ their personal informaiion. Where you have coiiected personal information, you
confifTn that you have collected the personaf informalion In accordancgs with the Privacy Act, that you are entitied to provlde thls

personal information to us and that we may u$e and dlsciose the persona! snformation for the purpose/s we provlde our services

to you. We wii! hsndte persona! information in accordance v'/ith the Privacy Acl.

lonfirmation of Term;

Piease review and digiteily sign Ehis feller below to indicale thal it Is in accordance wilh your understanding of the an-angements.
'his

lelter wltl be effective for future year$ unless we advise you of any change,

Yours slncerely,

Acknowledflment of Terms of Engagemenl

8y signing below, i confirm 1 have the authority to contract on behalf of The Lorsac Superannuation Fund 1 hereby agree to the
tenns of engagement dated On Acceptance of Xero Accounting PRC 33 set out above in thls fetter of engagement.

i, Michaei Sheedy, of The Lorsac Superannuation Fund conflrm that f understand and agree to the tecms of engagement.
^

Signed: '•'^'-f. ^-f^.,
Pfint Name: Mlchae! Sheedy

Date: /"- C-f^ .a 2
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Sender

Recipient

Effective Start Date

Payment Aufhority

Payment Method

Document 10

Status

Pacific Ridge Capital

Thc Lorsac Superannuation Fund

On Acceptance

None

None
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Awaiting Acccptance
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