
KYNAH CO PTY LTD 

Client: The Trustee for the GS Family Superfund Date 14/09/2023
Period: 30/06/2022 Date Task Received
Subject: Lead Sheet For Financial Statements Prepared by SD

Checked by
Sign off date:

FINANCIAL STATEMENTS & TAX RETURN
AA Financial Statements X
AB Income Tax Return X
AC Trial Balance X
AD General Ledger X
AE Journals
AF Manager/Partner Review Notes
AG Queries
AH Correspondence

ASSETS
BA Bank Accounts X
BB Trade Debtors
BC Sundry Debtors
BD Stock
BE Investments  X
BF Loans Receivable
BG Fixed Assets & Depreciation Schedule
BH Preliminary Expenses
BI

LIABILITIES
BL Trade Creditors
BM Unearned Income
BN Loans Payable
BO Lease / Hire Purchase Liabilities
BP Provision for Income Tax
BQ GST Control accounts

EQUITY 
BT Issued capital
BU Retained profits
BV Reserves
BW Dividends paid
BX
BY

PROFIT & LOSS
PA Sales X
PB Purchases X
PC Motor Vehicle
PD Rent
PE Salaries & Superannuation
PF Home Office 
PG Other
PH

OTHER
OA Client Documentation X
OB Prior Year Backups
OC ATO ICA & ITA

Create a divider right at the back of the client file called PERMANENT RECORDS
Place copies of things like acquisition of capital assets (property, shares), investment tax deferred
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